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October 21 , 2011 

IOWA BULLETIN NO. IA120-12-1 

SUBJECT: ADS - ANNUAL INSPECTION OF GOVERNMENT VEHICLES 

ACTION REQUIRED BY FIELD OFFICES: NOVEMBER 18, 2011 

ACTION REQUIRED BY AREA OFFICES: NOVEMBER 25, 2011 


PURPOSE. To provide instructions for inspection of all Iowa government vehicles in accordance 
with AGPMR 1041-38.5 and NRCS 1041-38.402. 

EXPIRATION DATE. September 30, 2013 

All Iowa Natural Resources Conservation Service vehicles are required to have annual inspections. 
Inspection dates must be entered by the Contracting Staff into the National Property Management 
Information System (PROP) database before December 30, 2011. If the date of the current 
inspection is not entered into PROP by this date, or if the date of inspection is over one year, the 
inspection will be considered delinquent. 

In order to provide the information to National Headquarters in a timely manner, vehicle inspections 
are required to be completed prior to November 25, 2011. All vehicles inspected should be 
documented on the attached Annual Visual Vehicle Safety Checklist or the ADS-180 - Preventative 
Maintenance Inspection Report. 

The Annual Visual Vehicle Safety Checklist or the ADS-180 must be completed by field offices and a 
copy of this completed form must be sent to the Area Office by November 18. The Area Office will 
gather all inspection reports and send a copy of them to the State Office Contracting Section by the 
November 25 deadline. All State Office employees assigned to a vehicle are also responsible for 
ensuring this inspection is completed and submit the form to the Contracting Section. The 
inspection can be performed by anyone except the responsible driver of the vehicle. 

Each area office will be given a repair allocation to address any repair and maintenance needs. Any 
safety related items are to be submitted to your ASTC (FO) for action. For questions, please contact 
Michelle Bales, Contracting Officer, at (515) 284-4506. 

ISIRichard Sims 
State Conservationist 

Attachments 

o 

Helping People Help the Land 

An Equal Opportunity Provider and Employer 



ANNUAL VISUAL VEHICLE SAFETY CHECKLIST 

NFC ID# AGOOO_ _ _ _ _ _ LICENSE # _ _____ _ _ _ LOCA TlON _ _ ___ ___ 

MAKE _ _____ ___ _____ MODEL __________________ __ yEAR _____ 

X=OK R = Repair Needed 

INTERIOR STEERING 

Brake, gas pedals and clutch operation al Sway or drifting 

Parking brake Excess ive Play 

Wipers/washers Binding 

Mirrors (inside and out) 

Hom operational EMERGENCY ITEMS 

Instrument panel and controls First aid kit (up-to-date) 

Windshield/windows (appearance and 
operational) Accident report kit 

Heater/defroster/ A C/vents Fire extinguisher (charged ) 

Seat belts 

LIG HTS 

Head and parking lights TIRES 

Tail and back-uQhghts Visual inspection 

Tum signals In tlated spare tire w/ jack 

Interior lights 

Hazard lights MISCELLANEOUS 

Paint (rust/peeling) 

BRAKING Front and back license Qlates 

Noise/squeal ing Decals 
Pulling 

Date of last oil change / / CURRENT ODOMETER 

Remarks: 

Assigned Driver _ _ ___ ___ ____ ______ Date Completed ___ ________ 

Signature of Person Conducting Inspection 



U. S. DfPARTMENT OF AGRICULTURE NRCs-ADS·l 8() 
NATURAL RESOURCES CONSERVAT.aN SERVICE 3 · 84 

PREVENTIVE MAINTENANCE INSPECTION REPORT 
(Automotive Vehicles Only) NFC ID # AGOOO _______ 

Property No. _ _ _ _______ License No. A· 

Location' _ ____ ____ PrinCipal Dnver: _ _____________ _ Date 

Make: _____ _______ Model (Year) ' ___ _____ Body Type: _ _ Mileage' 

Last Chassis Lube' . . . Date Mileage: ______ Last Inspection .......Date: ___ Mileage: 

___ Mileage: Date: ____ __ Mileage: _____ _Last Oil Change: _.. __ Date __ Last Tune Up . _ . 

.____ Mileage: ____ Last Spark Plug Chg •. Date : ______ Mileage: ______ _Last Beanng Repack . . _Date : • 

Code: ·X· :OK; "R"=Repairs Needed (Instruc~ons on the reverse Side) 

I BODY AND MISCELLANEOUS 

(For use by PrincIpal or other Designated Driver Only) 


Body, Glass Lights Dents Paint 

Water Leaks Bed . Trunk Rust Gauges 

Passenger Safety Belts License Plates Decals JaCk, Wrench 

Heater, Defroster Tire Chains First Aid Kit Tires , Air Pres. 

Tires , Condition Locks and Catches Fire Extinguisher Accident Forms 

Monthly Safety Inspection AD-1S7C 

II ENGINE 
Valve Cover Leaks Bneather, PCV EGR Valve, and Controls Emission Controls 

Ignition System Carb.. Linkage Spark Control Man~old Heat Valve 

Battery Cables , Battery Alternator, voltage Belts 

Radiator, Core Pressure Cap Antifreeze 'F Hoses 

Starter, Mount Wires Volts-drawdown Engine Mounts 

Exhaust System Pipes , Hangers, Clamps Catalytic Conv. Engine Condition : 
(E : G; F; or P)AI( Condition ing CompreSSion (If needed) [ ~ 

III CHASSIS 

Suspen sion Steering Mechan ism Alignment Shock Absorbers 

Bearings Clutch, Pedal Travel Trans.. Linkage Drive Shaft 

Differential Oil Seals Master Cylinder Brake Pedal Action 

Wheel Cylinder Brake Lines Brake Fluid Rear Brake Shoes 

Thickness R.F , Pad Par1<ing Brake Wheel Lugs Body Bolts 

Vehide Condition (Excellent. E: Good, G; Fair, F: Poor, P) 

REMARKS & RECOMMENDATIONS 

Inspec~on cost $ _____ MechaniC'S Name 

Name af Garage ______ MechaniC's Slg, _,_ TIme _ _ (Hours) 

This form was electronically produced by Narional PrOCfuctJon SBlVlceS Staff 
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