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Quick FactsQuick Facts

The NRCS LRA is the only one who can make The NRCS LRA is the only one who can make 
changes to Section A of the TSP Profilechanges to Section A of the TSP Profile
FSA is NOT the contact for TSPs.  A NRCS LRA must FSA is NOT the contact for TSPs.  A NRCS LRA must 
enter information into SCIMS for the Contact and the enter information into SCIMS for the Contact and the 
BusinessBusiness
EXCEPTIONEXCEPTION

If FSA has previously created a legacy account for the If FSA has previously created a legacy account for the 
business or Contact, FSA is the only one authorized to business or Contact, FSA is the only one authorized to 
change contact information. change contact information. 

The Business does not need eAuth accountThe Business does not need eAuth account
The Contact person for the business does not have to The Contact person for the business does not have to 
be a TSPbe a TSP
The Contact person for the business must have The Contact person for the business must have 
authority to sign USDA agreementauthority to sign USDA agreement



AssumptionsAssumptions

Business ContactBusiness Contact
Has completed Has completed 
eAuthentication ProcesseAuthentication Process
LRA has completed linking LRA has completed linking 
the Contactthe Contact’’s s 
eAuthentication account to eAuthentication account to 
SCIMSSCIMS

FSA/NRCS has not FSA/NRCS has not 
previously entered the previously entered the 
business into SCIMS business into SCIMS 
databasedatabase



Linking a TSP Business Linking a TSP Business 
Account to SCIMSAccount to SCIMS

LRA logs 
into 
My.NRCS



Linking a TSP Business Linking a TSP Business 
Account to SCIMSAccount to SCIMS

Click on 
SCIMS



Linking a TSP Business Linking a TSP Business 
Account to SCIMSAccount to SCIMS

• Complete 
Service 
Center 
Details

• Click on 
National 
Search

• Employer 
ID=Tax ID



Linking a TSP Business Linking a TSP Business 
Account to SCIMSAccount to SCIMS

Click on 
the word 
“here”



Linking a TSP Business Linking a TSP Business 
Account to SCIMSAccount to SCIMS

• Click on 
Business

• Click OK



Linking a TSP Business Linking a TSP Business 
Account to SCIMSAccount to SCIMS

• Add 
Business 
data

• Click 
“Add”
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The TSP Group



Linking a TSP Business Linking a TSP Business 
Account to SCIMSAccount to SCIMS

•Complete 
Record

•Click 
Submit

•TSP may 
now add 
Business 
to TSP 
Profile

The TSP Group
123456789

The TSP Group


	Add A TSP Business Record to SCIMS
	Quick Facts
	Assumptions

