Exhibit 1 - Accrual Sample Letter to Contractors

DATE

Contractor POC – Mr. Mark Seaton
Contractor Name – Seaton Construction
Street Address – Post Office Box 311277
City, State, Zip:  Denton, TX 76203-1277
Dear Mr. Seaton:
We are requesting a quarterly accrual report from your organization.

An accrual is the amount of work you are performing or have performed for the USDA, Natural Resources Conservation Service (NRCS), but for which there is no invoice or payment.  The quality and completeness of the NRCS’ audited financial statements depends on your continuing cooperation and timely information.  The U.S. Congress relies on these audited financial statements to determine future funding amounts for on-going and new programs.

Please complete the following:

Under Local Contract Number _051-SWCB-SC-X-XX, at the close of the quarter ending June 30, 2006, Seaton Construction anticipates incurring the following total cumulative value of work on the project:  $_________ (to be completed by contractor).

Of this amount, $



 (to be completed by contractor) has been invoiced and $_________________ (to be completed by grantee or contractor) has not been invoiced.

Note:  The cumulative value of work on the project includes the total of all payments previously paid, payments that are pending, and work performed but not yet invoiced.

For a timely submission, we request you respond with either E-mail or fax to the NRCS Government Representative.

Thank you for your cooperation.  Your timely information makes us better financial managers of taxpayers’ money.  If you have any questions, or need additional information, please contact the undersigned.

Sincerely,

Name
Government Representative

Email: XXXXXXXXX

FAX: XXXXXXXXXXXX

cc:  XXXXX, Contract Specialist, NRCS, Des Moines, Iowa

Exhibit 2 - Accrual Sample Letter to Sponsors with Grants or Agreements

DATE

Vendor POC – Ms. Edith McCardle
Vendor Name – University of North Texas
Street Address – Post Office Box 311277
City, State, Zip:  Denton, TX 76203-1277
Dear Ms. McCardle:
We are requesting a quarterly accrual report from your organization.

An accrual is the amount of work you are performing or have performed for the USDA, Natural Resources Conservation Service (NRCS), but for which there is no invoice or payment.  The quality and completeness of the NRCS’s audited financial statements depends on your continuing cooperation and timely information.  The U.S. Congress relies on these audited financial statements to determine future funding amounts for on-going and new programs.

Please complete the following:

Under Agreement Number _68-6114-8-01, at the close of the quarter ending 
June 30, 2006, The University of North Texas anticipates incurring the following total cumulative value of work on the project:  $_________ (to be completed by sponsor).

Of this amount, $__

 (to be completed by Sponsor) has been invoiced and $_________________ (to be completed by grantee or Sponsor) has not been invoiced.

Note:  The cumulative value of work on the project includes the total of all payments previously paid, payments that are pending, and work performed but not yet invoiced.

For a timely submission, we request you respond with either E-mail or fax to me at the address below.

Thank you for your cooperation.  Your timely information makes us better financial managers of taxpayers’ money.  If you have any questions, or need additional information, please contact the undersigned.

Sincerely,

Name

NRCS Liaison

Email: XXXXXXXXXXXX

FAX:  XXXXXXXXXXXX
cc:  XXXXX, Contract Specialist, NRCS, Des Moines, Iowa

