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IOWA INSTRUCTION 110-382 - NOTIFICATION TO EMPLOYEES OF RECEIPT OF SERVICES 
REQUIREMENTS 

lA 110.0 PURPOSE 

To provide guidance on the requirement to issue a receipt for NRCS services rendered or 
denied. 

IA110.1 SCOPE 

This instruction is to ensure that all USDA customers and potential customers are being 
properly served in local offices. The 2008 farm bill required that a "Receipt of Service" (Form 
AD-2088) be provided , upon request, for each benefit or service sought by any inquirer, 
applicant, or customer. 

IA110.2 FILING INSTRUCTIONS 

This Iowa Instruction will be posted on the Iowa NRCS Employee Website , which can be 
accessed at http://www.ia.nrcs.usda.gov/intranet/ under the Iowa NRCS eDirectives System 
section. 

IA110.3 EXHIBITS 

See the attachment. 

Richard Sims 
State Conservationist 

Attachment 

E 
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IOWA INSTRUCTION 110-382- NOTIFICATION TO EMPLOYEES OF RECEIPT OF SERVICES 
REQUIREMENTS 

1. PURPOSE: 

To provide guidance on the requirement to issue a receipt for NRCS services rendered or denied. 

2. BACKGROUND or ROLES AND RESPONSIBILITIES: 

This instruction is to ensure that all USDA customers and potential customers are being properly served 
in local offices; the 2008 farm bill required that a "Receipt of Service" (Form AD-2088) be provided , 
upon request, for each benefit or service sought by any inquirer, applicant, or customer. 

3. EXPLANATION or PROCESS: 

On February 4, 2010, National Bulletin 130-10-5 was issued, which provided interim instructions on the 
requirement to issue a receipt for service or denial of service to any current or prospective producer or 
landowner who requests one. 

The Departmental Regulation (DR) Number 4370-002 was issued on November 28, 2011 , that 
establishes the procedures and policy for the Farm Service Agency, the Natural Resources 
Conservation Service, the Rural Business Service, the Rural Housing Service, and the Rural Utilities 
Service to issue a receipt upon request, for each benefit or service sought by an inquirer, applicant, or 
customer, and to note the action taken or recommended to be taken . 

The DR's policy states: 
a. All Agencies listed above shall provide a receipt for service or denial of service upon request by any 

inquirer, applicant, or customer, denoting the date, place, subject of the request or inquiry, and the 
action taken, not taken , or recommended by such Agency. All Agencies shall use form AD-2088 as 
such a receipt. 

The DR's procedure states: 
a. Each Agency shall instruct its field employees by providing guidance about how to comply with the 
Receipt for Service provision of the 2008 Farm Bill (section 14003 of the Food, Conservation and Energy 
Act of 2008 (7 U.S.C. §2279-1 (e)) . Such guidance shall be consistent with this DR. Each Agency shall 
require that when any inquirer, applicant, or customer who seeks information about or requests any 
benefit or service provided by the Agency, upon request, he or she shall be given a receipt (form AD-
2088) by such Agency denoting the date, place, subject of the request or inquiry, and the action taken, 
not taken , or recommended by such Agency. Such a receipt shall be provided on the same date the 
inquiry or request is made or received in person; in the case of inquiries or requests made by FAX, email , 
or mail , including if such FAX, email , or mail is received during non-business hours, the receipt shall be 
provided the next business day. 

NRCS is not automatically required to provide producers or landowners with a receipt for service. It must 
be requested by them. But NRCS must provide the receipt whenever a producer or landowner requests 
one. A copy of the AD-2088 is attached. 
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IOWA INSTRUCTION 110-382- NOTIFICATION TO EMPLOYEES OF RECEIPT OF SERVICES 
REQUIREMENTS 

The USDA's Office of Advocacy and Outreach (OAO) has created a poster to notify clients of this policy. 
The poster is available on the USDA's OAO webpage at: http://www.outreach.usda.gov/initiatives.htm. 
There are eight different versions to match racial and ethnic populations, so offices need to choose 
according to their county's demographics. 

As a guide, all offices are required to duplicate this poster in a manner that is easily readable and 
accessible to all customers and employees. It should be produced at no less than 8 1 /2" x 11" in size. 
They should also be produced on a color printer in order to maintain their visibility as they were 
originally intended. 

If you have any questions or concerns about the receipt for service please contact your area office 
or Jon Hubbert, Assistant State Conservationist (Operations), 515-284-6655. 

Approved By: 

Richard Sims 
State Conservationist 
Natural Resources Conservation Service 
210 Walnut Street, Room 693 
Des Moines, lA 50309-2180 

Attachments-Form and Posters 

Date: 
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This form is available electromcally. 

AD-2088 
(01-19-12) 

U.S. DEPARTMENT OF AGRICULTURE 
Farm Service Agency 

Natural Resources Conservation Service 
Rural Development 

RECEIPT OF REQUEST FOR BENEFIT OR SERVICE OFFERED BY USDA 

1. Fiscal Year 

NOTE: FSA, NRCS, and RD must provide a current or prospective producer or landowner a receipt for service, if requested, at the time any 
service or benefit is requested. Original receipt is provided to requestor and a copy must be maintained by the 1ssu1ng Agency. 

2. Agency (Check One): 3. Office Name/Location 

0 FSA 0 NRCS 0 RD 

4A. Name of Requestor 48. Address of Requestor (Include Zip Code) 

5. Request Received (Check One): 6. Date of Request (MM-00-YYYY) 

0 In Person 0 By Telephone 0 By e-Mail 

0 By FAX 0 ByMail 

7. Summary of Benefit or Service Requested 

8. Action Taken or Recommended 

9. Additional Comments 

1 OA. Employee Name 108. Employee Signature 1 OC . Date (MM-00- YYYY) 

The US. Department of Agoculture (USDA) proh1b1ts d1scommat10n mall of 1ts programs and act1v1!1es on the bas1s of race. color. natiOnal oogm, age, disability, and where applicable, 
sex, marital status, familial status, parental status, religion, sexual orientation, political beliefs, genetic information, reprisal, or because all or part of an individual's income is derived 
from any public assistance program. (Not all prohibited bases apply to all programs.) Persons with disabilities who require alternative means for communication of program 
information (Braille, large print, audiotape, etc.) should contact USDA 's TARGET Center at (202) 720-2600 (voice and TDD) . To file a complaint of discrimination, write to USDA. 
Assistant Secretary for Civil Rights, Office of the Assistant Secreta ry for Civil Rights. 1400 Independence Avenue, S. W , Slop 9410, Washington, DC 20250-9410, or call toll-free at 
{866) 632-9992 (English) or (800) 877-8339 (TDD) or (866) 377-8642 (English Federal-relay) or (800) 845-6136 (Spanish Federal-relay) . USDA is an equal opportunity provider and 
employer 
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A.ddress of ~equestor (lncluae 

0 Bye·Maif 



0 Ro 

0 Bye-Mail 



0 Ro 

0 Bye·MaiJ 



0 Ro 

0 Bye·Maif 


