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July 3, 2006

NRCS GUIDELINES ON WORKERS COMPENSATION PROGRAMS 
Do you know what to do if you are injured while in the performance of duty?  As a supervisor, do you know what 
your responsibilities are when an employee is injured?  The following information is provided to give you a quick 
reference on this subject.  For more detailed information, you should contact Diane Nath, the OWCP Coordinator 
for Utah NRCS, at 801-524-4577; or you may go to this link:  
http://www.tandtmanagement.com/OWCP/OWCP.asp. 
  
IF YOU ARE INJURED: 
  

1)      Seek medical treatment if necessary 
2)      Notify your supervisor within 24 hours of the date of injury 
3)      Complete the Employee Data section on the Form CA-1, Notice of Traumatic Injury and Claim for 

Continuation of Pay/Compensation.  You may download this form at 
http://www.dol.gov/esa/regs/compliance/owcp/forms.htm. 

4)      Forward the completed CA-1 to your supervisor – keep a copy for your records. 
5)      Contact Diane Nath or Sharon Jensen within 3 days of delivering the CA-1 to your supervisor to ensure 

they have received a copy of the completed CA-1 from your supervisor 
6)      All medical bills should be sent to:  U.S. Department of Labor, DFEC Central Mailroom, P O Box 8300, 

London, KY  40742-8300.  Be sure your claim number is on every page you or the medical facility sends.  
If you do not know your claim number, call Diane Nath. 

7)      If you need physical therapy or surgery, please contact Diane Nath for the correct forms. 
  
SUPERVISOR’S RESPONSIBILITIES: 
  

1)      If an employee is injured, notify Diane Nath or Sharon Jensen as soon as possible.   
2)      Give the employee a blank CA-1 
3)      Follow-up with the injured employee within 48 hours of injury notification, to acquire the completed CA-1.  

Immediately complete the Supervisor’s portion of the form and mail it to Diane Nath.  Also complete the 
Receipt of Notice of Injury and give to the injured employee. 

  
CONTINUATION OF PAY (COP) 
  

1)      What is COP?  COP is continuation of an employee’s regular pay for up to 45 calendar days of wage loss 
due to disability and/or medical treatment.  It is paid by the employer only in connection with a traumatic 
injury.   

2)      What does “controvert” mean with respect to COP?  The term “controvert” means to dispute, challenge, 
or deny the validity of a claim for COP.    

   
 Periodic news reports from NRCS Utah 

To see blasts from the past go to e-Blast archives
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