
 
 
 

Getting Started in ArcGIS 
(for Toolkit) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Topics include: 
• Copying in the County Template 
• The Toolkit Toolbar 



Getting Started in ArcGIS 
 
Copy in the County Template 

 

Check out and open 
customer file.   
 
Click on the Customer 
File tab then ArcGIS 
Projects. 

 

 

Click the 
Add/Change 
GIS template 
button. Select the appropriate 

template.  Click open. 
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The following message will appear.  Click yes to overwrite the blank 
template with the custom template you selected. 

 

 

Double click the template to 
open.   
 
(Notice the file size increased 
from 204.5 KB to something in 
the 2 MB range.) 
 
ArcGIS will open.  Be patient; 
it may take up to 30 seconds. 
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Before moving on save the file 
with a new name and move the 
Base Layer to the bottom of 
the Layer list. 
 
Click ‘File Save As…’ Enter a 
new name. DO NOT change the 
default location. 
 
Click, hold and drag the base 
layer to the bottom. 
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The Toolkit Toolbar 
 

 

If the Toolkit Toolbar is 
not displayed, click the 
button that looks like 
the ‘NRCS raindrop’. 

 
 

See the next page for a description of each button on the Toolkit Toolbar. 
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ArcGIS Tools Icon Purpose 

Zoom to Plan 
 

• Zooms to the extent of the customer's planned land 
units. 

Select a Plan 
(the Cyber Farmer)  

• Adds the customer’s plan layers, including planned 
land units and practice layers, to the view.  

Import Legacy 
Shapefiles  

• Allows users to import existing land unit shapefiles 
into the Toolkit 2004 geodatabase. 

Total Acres  • Calculates the acres of one or more polygons such 
as fields, ponds or easements. 

• Provides the total length of the perimeters.  

• Calculates lengths for line features such as fence 
or pipelines and give a total count for the number 
of features selected for any layer type (point, line 
or polygon). 

Map Products 
 

• Creates a map with a heading, a legend, a scale bar, 
and a north arrow. 

Map Labels  • Allows user to create labels for all vector 
layers.  

Soils Map/Inventory 
 

• Creates a soils map for a customer's land units and 
provides a soils inventory report for the selected 
area.  

Buffer 

  
 

• Draws a polygon of a specified width either inside 
or outside of an area or around a point or line.   

• Allows buffers to be created on one side of a line. 

Attribute Tool 
 

• Inputs information about various layers into the 
corresponding table including Land Units, Practice 
Layers and Resource Inventory layers. 

New Toolkit Layer 
 

• Creates new layers including Planned Land Units, 
Practice and Resource Inventory Layers. 

• Builds new layers and adds them to the view.  

Toolkit Digitizer 
 

• Allows a user to add or edit features for any type 
of layer. 

Digitizing Off 
 

• Indicates that the digitizing (i.e., Edit Mode) is off. 

Digitizing On 
 

• Indicates that the digitizing is in Edit Mode.  
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