The Practice Schedule and Plan Wizard

Topics include:
e Selecting Conservation System Guides
e Scheduling Practices
e Creating a Plan Report
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Selecting a Conservation System Guide

To select a Conservation system guide, select (place check marks in front of) land
units with the following common characteristics: NRCS Land Use, Common Resource
Area (CRA) and soil type/slope class. The land unit's CRA can be seen on the Land
Units tab. (For more information about CSGs contact your Area Resource
Conservationist.) Then click Guides.

";;"'Cuslumlar Service Toolkit - TRAINING  ARTHUR NORMAN  VArlt_Norman_Sr---—-ARLTN: R

F0OHE X
| General | Assistance Motes | Land Units | Practice Schedule | Customer File | Reporting |
—LandUnits — Conservation System * —AllPy
dan |Ennsplan v| Guide: |Nol selected ‘ ‘ Guides l Code - | Practice Mame o]
@ [ Tract143 | ‘ ] 100 Comprehensive Mutient hanag -
5 &[] LandUnit 3 - Crop : 1 Alley Crapping =
= 'I;raclz_l ht:lltLl i1 0 Spstem: |Nm selected ‘ ‘ 3 “Waste Storage Facility
| __ L::du::t 5. C:EE | ‘ |4 Brush Management
1 g N7 Composting Facility
~[w] LandUnit 3 - Crop —
" LandUnit4 - Crop | Code ¢ | Practice Hame I 324 Deep Tillage
|3 Clearing and Snagging
I Conzereation Cover

Congervation Crop Rotation
Fiesidue Management, MNo-Till#
Riezidue Management, Mulch T
Fiezidue Management, Ridge T
Contour Farming

-127%; high wind erogion

Select the guide with the
appropriate soil type and
slope class. To select the
guide, click on the gray
box in front of the Guide
Code. Click OK.
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| 5 S = i
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—— 1 e 2l
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Click on Systems. Select
the system that most
closely matches the
description of this plan.
Click OK.

Composting Facility

Deep Tillage

Clearing and Snagaing

Conservation Cover

Conzervation Crop Fotation

Residue Management, No-Till/

Residue Management, Mulch T

Residue Management, Ridge T

Cantour Farming

Contour Orchard and Other Fru

Contour Buffer Strips
|
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LandUrit 1 - Crop | Grass v & cover crop | REE Composting Facilty
Landlinit 2 - C ]
andUnt op = 324 Deep Tilage
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shown in the middle of
the screen. You may
schedule practices from
the CSG or from the ‘All
Practices’ list.
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| General ” Aszistance Notes ” Land Units Practice Schedule | Customer File ” Fieporting ‘
Land Units Conservation System AllPractices
Plan .
| Consplan ~| Guide: M| 98.6.CR-loam 8% | Guides Cade Practice Mame ~
B0 Tract 143 . |Cash crops: 612 & slopes; moderate | 356 Fish Paszane
] LandUn|t3-.Cer. - § 338 Fizh Raceway or Tank
! T 14302 Agrichemical Mixing Facility System |F|-gu||y | Systems | 199 Fishpond Management
ac 1 Forage Harvest Management
LandUnit T - Crop |Grass v & cover ciop |
[ LandUrit 2 - Crop BEG Forest Stand Improvement
[0 LandUrit 3 - Crop Code | Practice Mame ~ i?g e iies ant.:l Lagtdmgts
. = ucture
[ LandUrit 4 - Crop 3 328 Conservation Crap Fotation » =
353: Eeslgue :anagemenl, ;D"T:Iﬁ:m ’ [
7 CESI uce EnagamentiGcrilll BE1 Heawy Use Area Pratection
T F'IWEIS o 422 Hedgerow Planting
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o __ . ta ||zat|on fiuctre a7 Invasive Plant Species Control
59 "j i izl 852 Irrigation Fiegulating Reservair
== __\u"_I?rjt anagan?en ] 436 Iigation Storage Reservoir v
Collapze < > £ | 2
Select Al Unselect 4l Select &l P Unselect Al Show Scheduled ] Schedule Practices
5chedule |
| Tract Nurber | Land Unit Practice MNarrative Plai Amo | Units tonth Year mou | Applied Date | Program Source

Practices will be scheduled
on all selected land units
(in this example, only Land | >

U n it 1) . SeleCt the deSi red Save / Plan Wizard. . Contract Wizard. ..
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practice by clicking on the

gray box in front of the /
practice code. Click
Schedule Practices.

Note: To schedule multiple practices at one time hold down the ‘CTRL’ key and
click to select additional practices. You can also re-order all of the columns on
this screen by clicking on the column heading. For example, clicking on ‘Practice
Name’ will sort the practices by name rather than by practice code.
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Complete the practice schedule by selecting a narrative and entering a planned
month, year and installation program.
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SOH= X
General Assistance Motes Land Units Practice Schedule | Customer File Reporting
Land Units Conservation System All Practices
Fl. .
[ Consplan o Guide: | 38 6-CR-loam 8% | Guides | Code Practice Name ~
= Tract 143 . P . 521C Pand Sealing o Lining, Benton
Cash crops; 612 % slopes; moderate g g.
& Laﬂdgggg ; C:D W o ‘ ‘ 5214 Pond Sealing or Lining, Flexible
e Agr‘iiieﬁcaf;?j:;;;c;ilityu =l Systenm: ‘F\—gully ‘ Systems | 5218 Pond Sealing or Lining, Soil Dis
338 Prescribed Burning
= Tract 144 ‘Glass vy & cover crop ‘ o Prescrbed Grazing
v] LandUnit 1 - Crop .
LandUrit 2 - Crop Code ¢ | Practice Name * 553 Pumplng il
LandUrit 2 - Cron - - = 562 Recreation Area Impravement
Lamdu 4.1 ° b £ EoriservalionlEroplotation 566 Recreation Land Grading and 5
v - : " =
[w] LandUni op 3294 esdue anagemen, oTl\If’Slru 558 Recreation Trsil snd wWakway
ue Management, Mulch " m
Cover Crop [
Fit S Don't forget to  feren ter
410 Grade Stahilization Stucture d - h g:;::t' Stlaagseon' =
< adjust the 5
planned amount,  Eirae
if necessary.
Schedule |
Tract Mumber | Land Uit Practice Marative Planned iy nits onth ‘Year Applied Amou | Applied Date | Program Source
3 143 3 o2 1 no Juj:] 2006 EGIP Toolkit 5.0
144 1 42 185 ac Toolkit 5.0
143 3 3298 101 ) Toolkit 5.0
144 1 3298 185 ) Toolkit 5.0
144 2 3298 188 ) Toolkit 5.0
4 ac Toolkit 5.0
T dd B B 187 ac Toolkit 5.0
0a a practice narrative,
. o g B e | >
click in ‘Narrative’ column. A =
blue box will appear. Click on
- Monica R Halley Mot authenticated
the box. A new window opens.
Practice Narratives rz|
Practice
Agrichemical Mixing Facility
coce Nore:
Select a narrative. Nanative i
. New narratives (for
You may modify the D IEE 2 . .
00N Construct an impermeable barier and containment on the ground where use In many dlffe rent
H ichemical storage, miking and cleanup ocour.
narrative at the = )
plans) can be added in
bottom of the .
e the Conservation
screen. A modified .
. . Practice Standards
narrative will apply L
. Application (accessed
to ALL practices 4
* | from my.NRCS).
where you select ModiicdNaraive
1 1 Install an impemmeable barrier and containment facility where agrichemical storage, loading, mixing and clean ocour to
th e nar ratlve Wlth prevent degradation of suface water, groundwater and soil from the unintentional release of agiichemicals. Operation
. . . and maintenance of this practice is the rezponsibility of the landowner. This practice will be installed, operated and
th e Same l d I n th |S maintained accarding to MRCS standards and specifications. See attached information for details.
plan.
Marrative text size is 455 Check Speling | [ oK ] [ Bares]

Screen Prints from Toolkit 2004 SP-2
7/12/2006



The Practice Schedule and Plan Wizard

" Customer Service Toolkit - TRAINING  ARTHUR NORMAN  VArlt_Norman_Sr ARLTNSR
File Tools Reports Help

LOHD X
General | Assistance Notes | Land Unitz | Practice Schedule | Customer File | Reporting
Land Units Conservation Syztem AllPractices
Plan
| Consplan b’ | Guide: |M| 9% 6-CR-loam S | Guides Code Practice MName -
2 Tract 143 _ |Cash B2 % clizms: medeeie | 5210 Fond Sealing or Lining, Benton
&[] LandUrit 3 - Crop _ 5214 Pond Sealing or Lining, Flesible
3298 Residue Management, Mulch Til System: ||:|.gu||_.’J | Systems 5216 Pand Sealing or Lining, Soil Dis
702 Agrichemical Miving Facility o Prescribed Buming
=] Tract 144 |Grass ww & cover crop |
528 Prezcribed Grazing
LandUnit 1 - Crop 5 A Plart
LandUnit 2 - Crap Code ¢ | Practice Mame ~ Ll
LandUnit 3 - C - - = BE2 Recreation Area Improvement
andUni fop » 328 Congervation Crop Fotation EGE R tion Land Gradi e
Landlrit 4 - Crap 3294, Rlesidue Managemert, No-Til/Sti STTeston Lant s7ading anc =
ulc » .
B 3294 Residue Management, Mo-Till
3183 329C Residue Management, Ridge T
= v 344 Residue Management, Season: w
Enter a planned month ] P . . | L
apse =3 = 3 2
and year Use the ect All Show Scheduled ] [ Scheduls Practices
Copy to Cell below
option to copy the : : : : :
Practice Narative Flanned Ama | Units tanth ‘Year Applied Amou | Applied Date | Program Source
information if needed. 702 oM 1 no 08 2006 EQIP Toakit 5.0
1 412 0o 185 ac 06 2008 EQIF Toolkit 5.0
AL 3 298 oM 101 ac 04 o0 Tookit 5.0
144 1 329B 185 ac Toaolkit 5.0
144 2 329 188 ac Toaolkit 5.0
144 3 329 4 ac Toaolkit 5.0
144 4 3298 187 ac Toolkit 5.0
<

To make a practice recurring,
click the small blue ‘R’ in the year
column. A new window will open.

Add Fow ] [ Copy to Cell Below Save

Practice: Residue Management, Mulch Till [ 3298) Enter the information
about the duration and
interval of the

Planned Amount: 101 recurring practice.
This will need to be

Tract: 143 Land Unit; 3

Start: 2007 v| End: completed for each
| Land Unit where this
ntersal )
o Anngal " Bi-fnnwal " Specify Length practice reoccurs.

| oy Click OK.

QO | Cancel |
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The Practice Schedule and Plan Wizard

Complete the rest of the information in the practice schedule.

[ ]]

fOHD

| General | Assistance Notes | Land Units PTGCUCm‘ Customner File | Reporting |
Land Units ~ Conservation System - All Practices
Plat s
[ Consplan ~| Guide: (] 98 5-CA-loam B% | Guides Code Practice Mame ~
= Trac:LthU e |Cash T e | |521C Pond Sealing ar Lining, Benton
andUnit 3 - 0P ) 5214 Pond Sealing or Lining. Flexible
3238 Residue Management, Mulch Til System: [R-gully | Spstems 5218 Pond Sealing or Lining, Sail Di
702 Agrichemical Mising Facility 238 Frescribed Burming
= Tract 144 |G|ass v & cover crop | o
2 h28 Presciibed Grazing
[ LandUnit 1 - Crop £ Purping Plant
LandUnit 2 - Crop | Code 2 | Practice Mare . 582 F\L;:rzzion:aa TrpiovareEnt
53 LandUrit 3 - Crop » 1328 Canservation Crop Rotation 5E6 B tion Land Gpd' d5 -
-] LandUnit 4 - Ciop = ecreation Land Grading an
[0 GoverCop - | I Unneeded lines in the
393 Filter Strip .
| Toolkit Information praCtICG SChed U|e can
¢

Select All Ungelect All

5chedule ‘

Tract Mumber | Land Unit | Practice | Namative | Planned Amo | Urits Month
143 3 3298 ul] 101
144 1 3298 oM 2007
144 2 3298 2007
144 3 04 2007
144 4 ac 04 2007

144 1 1858 ac 0g 2008
143 O 1 no 08 2006

4 1 1 [ [ ] | | | | [fook5

be deleted by clicking
on the gray box in
L front of the extra line
then hitting delete on
your keyboard.

ETTF TooRE 5.0
EQIP Toolkit 5.0
EQIP

Toolkit 5.0

[ Add Row ] [ Copy to Cell Below ] [ Save
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SDHB X
General Aszistance Motes Land Units Practice Schedule | Cuztomer File Rieporting
Land Units Conservation System AllPractices
Flan .
| Consplan v| Guide: || 98.6:CF-oam 8% | Guides | Tads Practice Name ~
=] Tract 143 |Eash s (512 % sl mdlere ‘ 5210 Pond Sealing or Lining, Benton
=] Landrit 3 - E_fOD . 5214 Pand Sealing ar Lining, Flexible
323B Residue Management, Mulch Till Systen |F|-gu\|y ‘ Systems 5218 Pond Sealing or Lining, Soil Dis
702 Agrichemical Miking F acilite 138 Prescribed Buthing
G [7] Tract 144 [ Grass v & cover crop | 526 Prescribed Grazin
Ce S 533 Pumping Plant ’
LandUnit 2 - Crop Code ¢ | Practice Mame i 562 Heciaﬁon Area Improvement
LandUnit 3 - Crop
Landinit 4 - Crap L4 . ERG Recreation Land Grading and 5 =
Save yo ur p ract Ice 568 Recreation Trail and Walkway
y 3 i ner h T|
SChed u Ie Then the 3294, Residue Management, No-Till/4
" 329C Residue Management, Ridge T
344 Fiesidue Management, Seasan: «»

Plan Wizard should
become active. Select
the Plan Wizard.

I >

Show Scheduled ] [ Schedule Practices

Schedule ‘ —
Tract Murber | Land Unit Practice Marrgfive Planned &mo | Units Manth “eal Applied Amou | Applied Date | Program Source
143 3 3298 0M 101 ac 04 2007 EQIP Toolkit 5.0
144 1 3298 i 1858 ac 04 2007 EQIF Toolkit 5.0
144 2 3298 0 188 ac 04 2007 EQIF Toolkit 5.0
144 3 3258 4 ac 04 2007 EQIP Taolkit 5.0
144 4 3298 Jul 187 ac 04 2007 EQIF Toolkit 5.0
144 1 41z noM 1858 ac 0E 2008 EQIF Toolkit 5.0
3 143 3 702 OM 1 na 08 2006 EQIP Taolkit 5.0
< ' L)
Add Row I [ Copy to Cell Below ] [ Save Flan Wizard.. ] [ Contract Wizard...
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The Practice Schedule and Plan Wizard

Creating a Plan Report

™ Conservation Plan Wizard

- Sefect Template and Land Uise

—Select Template
[ Spanish Version

% Planning Template for Folder

" Planning Template

 Select the land ugze categon to uze for the plan;

& lze NRCS Land Use
 Usze Local Land Use

Select the Appropriate

Options. Click ‘Next'.

\

Cancel ¢~ Back Mext - Finish |

™ conservation Plan Wizard

- Select Participants |
List of Partivipants: | v Select Associated

e | "N customers from the choice

Address: | | listor type in the boxes if

Ciy: | | | necessary. Click ‘Add'".
State: | | Click ‘Next'.
Zip Code: | | Note: The decision maker
i will automatically be added
as a participant.
M ame | Address | City | State | Zip Cod

ARTHUR MORM 5751 BYROM R HOWELL

il

Cancel <--Back et - Firizh |
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The Practice Schedule and Plan Wizard

You can customize how your plan is created by selecting
different options on this screen.

™ Conservation Plan Wizard

Set Preferences
Check Options

¥ Digplay Practice Marrative W Dizplay Participants Signature Boxfes) W Digplay &pplied Practices
Sort.E_l,.l. How to print.F.ié-cur.ring Practices
" Land Use " Practice [ Congolidate Fecuring Practices bo first vear, Mark with 'R
Sighature'Boﬁ'
Field Office EBIG RAFIDS SERVICE CENTER v |

Congeryationist Titleg Certified Plarner

|

|

Conservationist Name| Monica Hollsy |
|

Conservation District ECOS T4 CONSERVATION DISTRICT v

Standard Statements

You may enter
Plan Objectives —
Plan Objectives

by typlng |n the \.T*his plan will reduce soil sheet and rill erozion, and control clazsic gully erosion. You Ca; a_|s()
box. They will

appear at the enter Standard
Click Link Below for Job Shests
tOp of the plan thp: /o job sheet location here Statements by

Cancel <~ Back lewt - Finisl typlng In the
L box or clicking
on the ‘.’

Select Standard Statements Text File

Set Prefer Loak in: ‘L’f} Plariwizard v| 2 F e E-
1 Chec.k 5 E:j Standard_statement.bxt
¥ ¥ Dis L‘ﬁ @] Standardstatements. bxt
Sart B My Recent
& La Documents
Signaty ?[
Desktop
Co
C "N
!
My Documents
| Stand l:l
2 38
] tdy Computer
Select the
falll . File name: |D&M Standard_Statement. tat V| [ Open ] .
Thi .% = =
| i Fdy M etworl: Files of type: | Text File [".txt) ~ | [ Cancel ] app rop r I ate teXt
' *| File. Click ‘Open..

Click Link Below for Job Sheets
hitp:/fpour job sheet location here ‘

Cancel <~ Back | | Finigh |

Note: You may create your own ‘standard statements’ by saving a plain text file
(.txt) in the following location:
C:\Program Files\USDA\Toolkit5\Templates\PlanWizard
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The Practice Schedule and Plan Wizard

™ Conservation Plan Wizard

Set Preferences

Check Options

¥ Display Practice Marrative ¥ Dizplay Participants Sighature Bos[es)

Sort By
& Land s

How to i:rint.Fli.é.cur'ring Fractices
" Practice

Sig.r.waturé' Bow

¥ Dizplay Applied Practices

I Consolidate Recuring Practices to first year, Mark with

The text from the
file will be copied

Field Office iBIG RAPIDS SERVICE CENTER

Congervationist Mame| Monica Hollsy

wizard.

Congervationizt Title| Certified Planmer

The Standard

Conservation District WMECOSTA CONSERVATION DISTRICT

Statement will

Standard Statements

appear at the

All practices will be nztalled and maintained according to NRCS standards and specifications.

If the practice iz included in a conservation contract, additional rules may apply. Please see the Appendis of the
appropriate contracting docurment,

bottom of the plan
just above the

Plan Dbiectives -

signature blocks.

Thiz plan will reduce zoil sheet and rill erozion, and contral clazsic gully erosion,

into the appropriate
box in the contract

Click Finish.

Chck Link Below for Job Sheets
hittp: 4 fvour job sheet location here

N Cancel | <= Back ‘ I Finizh ‘
Save Excel File As @
Loak i | |=9 Plan_Reports v| € G Al

E (ZkJab,_sheets:
if Ichother_Implementation Information

by Recent
Documents

@

Dezktop

)

by Documents

o

A new window will
open. Enter an
appropriate name
for the plan.
Click ‘Open.

y 4

by Camputer

-

File narne: | HewPlan_FY06. s b |
by Metwork. | Files of bupe: | Excel File [ xlz] w | [ Cancel ]
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The Practice Schedule and Plan Wizard

E3 Microsoft Excel - NewPlan_FY06.xls

Eﬂ Fle Edt ‘isw Insert Format  Tools Data  Window  Help  Adobe PDF Typeaguestionforhelp =~ O @ X
NEHE RS PED 8 = - @ e -0 -|B IO .
R Wt o B e RS | o i @_]| Reply with Changes... End Revisw.., ! After a Short Walt!
Skl . the conservation
1‘*8‘ ¢c Lo [ & [TFrl 6 [ H ] Co bk LM plan will open in
|2 N N RCS BIG RAPIDS SERYVICE CENTER Monica Holley .
3|  fawsl 15250 NORTHLAND DR Certified Planner Microsoft Excel.
L4 | o on BIG RAPIDS, MI 49307-9303
| 5| Service 2317962659 ext. 3
% Conservation Plan
1 (o NN Use Excel to make
5751 BYRON RD =
HOWELL, MI 48855 any last minute
o | edits, adjust the
1 9| Objective(s)
| 10| |This plan will reduce soil sheet and rill erosion, and control clagsic gully erosian page breaks, etC.
11
|12 |Crop
EEI Tract: 143 |
| 14| Agrichemical Mixing Facility Save you r Changes
Install an impermeable barier and containment facility where agrichemical storage, loading, mixing and clean !
ococur to prevent degradation of surface water, groundwater and soil from the unintentional release of agrichernicals. 1
Operation and maintenance of this practice is the responsibility of the landowner. This practice will be installed, prl nt the pla‘n and
operated and maintained according to NRCS standards and specifications. See attached infarmation for details - -
" exit Excel. You will
116 |
|17 | Planned Applied be retU rned tO the
|18 | Field Amaunt Manth Year Amaunt Date .
19 | e ] I [ practice schedule.
|20 Total:| 1o | | |
121
W4 WikPlan T B3 ]
Ready SCRL

" Customer Service Toolkit - TRAINING  ARTHUR NORMAN VArlt_Norman_Sr ARLTNSR

File Tools Reports Help

PREE IT you need to re-open
General | Assistance Netes | Land Units | Practice Schedule | CUS[DW Fieporting the p I an Iate r go to
| )
=] Arq,rlo.nglag,gr--_--ﬁﬁLTNSH Name Size Date Modified At the ‘Customer File’
j A;ZV\EV; é’?:}x:;s @JNEWP‘&I’]_FYUS.H'S T2KE TR2006 & 3
= Asswstamge_Notas tab. On the Ieft Slde
) Compliance .
ey of the screen, click on
S troaeng ‘Plan_Reports’. Then
) GSaT
= double click on the
3 Job_Sheets 0
j Dthal_lmp:amenlatiun Infarr app rop rlate plan on

) Resource_Inventory

S Resatcs Maps the right side of the
screen.

1 objects T2KB

Monica R Holley Mot authenticated
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