The Contract Wizard

Topics include:
e Preparing to Start the Contract Wizard
e Adding a Contract Item
e Splitting One Practice into 2 Contract Items
e Adding a Non-Cost Shared Contract Item
e Creating a Contract Report
e Adding ‘Standard Statements’ for CRP or WRP



The Contract Wizard

Preparing to Start the Contract Wizard

Before starting the contract wizard, it is important to know what items
belong in the contract and how they should appear.

This contract should contain:

Three years of No-till

Two ACFs (in separate contract items)

One geotextile chute (T143 Land Unit 3)

One non-vegetative erosion control structure (T144 Land Unit 1)

A non-cost shared grass waterway

(Conservation Crop Rotation will not be added to the contract at all.)

"¢ Customer Service Toolkit - TRAINING  ARTHUR NORMAN  MArlt_Norman_Sr---—-ARLTNSR
File Tools Reports Help

LOEHD X
General Aszistance Mates Land Units Practice Schedule Customer File Reporting
Land Units Conservation System All Practices
Plan .
Consplan i Guide: M| 98 6-CR-oam 8% Guides Code Practice Name ~
=+ [v] LandUnit3- Ciop ) & s B2 % e (e 80 \windbreak /Shelterbelt E stablist
328 Conservation Crop Flotation s e
3298 Residue Management, Mulch Till 5 " "
yatem ; 386 Field Barder
329 Residus Management, Mulch Til Rl Sl & Riparian Herbaosous Cover
3298 Residue Management, Mulch Till Grass we & cover crop a1 Fiinarian Farest Bu
410 Grade Stabilization Stucture 293 F.:fansa; e A
702 Agrichemical Mixing F acility Code | Practice Mame ~ I o oD
= Tract 144 - - 394 Firebreak
Ll 3 328 Congervation Crop Rotation 295 s Habitat |
= LardUrit 1 - Crop - trzam Habitat Improvernent ar
X X 2 3294, Residue Management, Mo-Till/Stri .
IR Ceweeration Cron Fotation e oo e T 3% Fish Passage v

Show Scheduled ] [ Scheduls Practices

Schedule
Tract Number | Land Unit Practice Narrative Flanned Ama | Units tanth Year Applied Amou | Applied Date | Program Source

» 143 ) 328 0oM 101 ac 0g 2008 CTA-GEMRL  Toolkit 5.0
144 1 328 0oM 185 ac 0g 2008 CTA-GEMRL  Toolkit 5.0
143 £ 3298 0 1o ac 04 2007R EQIF Toalkit 5.0
143 3 3298 M 1 ac 04 2002R EQIF Toalkit 5.0
143 3 3298 oM 101 ac 04 20097 EQIP Toolkit 5.0
144 1 3298 Om 20 ac 04 2007R EQIF Toalkit 5.0
144 1 3298 Om 20 ac 04 2002R EQIF Toalkit 5.0
144 1 3298 Om 20 ac 04 2009R EQIF Toalkit 5.0
143 3 410 1 1 na 04 2007 EQIF Toalkit 5.0
144 1 410 1 1 na 04 2007 EQIF Toalkit 5.0
144 1 412 0oM 1.0 ac 06 2007 CTA-GENRAL  Toolkit 5.0
143 ] 702 OM 2 na 08 2005 EQIF Toalkit 5.0

£ >

Add Row ] [ Copy to Cell Belaw ] [ Save Plan \Wizard... ] [ Contract Wizard...

T
Manica R Holley ot authenticated

Be sure you have saved the practice schedule and
then click ‘Contract Wizard'. A new window will open.

Note: Only selected land units/practices will appear in the contract wizard. If
you want to reduce the number of practices showing in the wizard, select only
the land units or specific practices you need to include (by clicking the gray
boxes in front of the item in the schedule).
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The Contract Wizard

The Contract Wizard

E Contract Wizard

- Select Contract information To create a new contract,
Template Selection
& 401155 " Spanish AD-1155 select AD-1155.
 AD-1155 " SpanishAD-1156

" Select Other Template

Enter a unique contract

. :Enter a Contract Identifier, or gelect one from the list Raunding Options Identlflel’ (I SuggeSt the
|EQIP_Fv0& VE ' Found up to the nearest dallar [PraT racts) roaram a.nd fiscal ear)
Import 4.1 Caontracts © %.01-5.49 lower dollar; $.50-%.39 higher dallar p g y '
Select a Cost List .
== — Click here to select the
Frogram Ciost List File
CT4-GENAL Click to select a cost list appropriate cost list.
EQIF Click to select a cost list €=
Note: A cost list for CTA-
< .
GENRL is no longer
Cancel oo | | required.

Select Cost List File

Lok, jr: |lﬂ Section_| v| ¢ T G-
y CFvoeE B wHIP_FY0E_1 22105, s
E :3 B coi_items. s B wHIP_Fyv06_High_Priority 03
My Recent | |B%]CCRP_SignUp31_Cost_List_120905 xls B wrP_FYOS_10_30_yr.xls
Documents B crEP_signUpa1_cCost_List_121405.xls EwrP_Fyv06_10_30_yr_cost_i
e B csp_Fro6_Maple_cost_lisk_02 1006, s EwrP_FY06_perm_sasement_
[ B csp_Fro6_Maple_Lim_Resource_cosk_list_02 1006, s
Desktop | | mJCSP_St_Joe_Cost_List_033105.xs Click on the appropriate

EEQIP_FYOS_Rev.xls

. :_.s'.!:l§EI:Z_IIF'_F"."IIIE-_cu:u::t_Ii::t_1EDSDS.::-::I::

___j EEqIP_Fv06_cost_list_cri_testZ.xs
@EQIF‘_F'T'UE\_EDSt_"St_LimitEd_RESDLIrEE_l2|:|5|:|5.x|5 Note: Additional cost lists

= i i . .
EJEQIF‘_FYIIIE_tr||:ua|_-:|:|st_||st_I32DE‘DEu.xls may be available in the
S GRP_FY05, s

cost list and click open.

by Documents

jl,g B wHIP_FYDS.xls following location:
- B wWHIP_FvD6_1 20605, s F:/FOTG/Section_|
by Computer -
< | 7]
.% File niame: EQIP_FY0R_cost_list_12050 s v [ open |
by Metwark, | Files of bpe: | Excel File [*xlz) " | [ Cancel ]
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The Contract Wizard

Contract Wizard

— Sefect Confract inforrmation

Template Selection
(¢ 40-1165 " Spanish AD-1165
 AD-1156 " Spanish AD-1156

" Select Other Template

Enter a Contract Identifier, or select one from the list Raunding Options
EQIP_Fy0& Vl & Round up to the nearest dollar [ProTracts)

Femoyve Contract Import 4.1 Contracts | © $.001-5.49 lower dollar; $.50-%.99 higher dollar

Select a Cost List

Program EEDst Lizt File
CTA-GENAL Click to select a cost list
EQIF C:AField_Office_Tech GuidehSection INEGIP_FYOE_cost_list_1205085.x/s

Click next.

&) Uil I =
2

Cancel 4= Back | st -» | Firish

Adding contract items

[® Contract Wizard

~ Compenents

| Selected| Companent | Amount | Unit Cost | Share Rate % | Unit Type | Cost Type

1acl
i o Land Urit3

i = Tract 144

" Land Uit 1

- § Practice 3798 - OM - 2007R
CoEe Tract 143

“o Land Unit3
= Tiact 144 Pl

- Land Unit1 | | Item | Sub ltem | Practice | MarrID | Year | Cost Share Prag | Camponent | Amount | Uit Cos | Share Rate % | Prag Cost
= % Practice 3236 - OM - 2008R *
= Tract 143
‘o Land Unit 3
= Tract 144
‘o Land Unit1
Practice 32598 - OM - 200987
Tract 143
Land Unit 3
=] Tract 144
o Land Unit1
& Practice 410 -1 - 2007 - EQII
=] Tract 144
i o Land Urit1
2§ Practice 412 - DON - 2007 - €
=
$
=

e

Tract 144
. LandUnit1
. Practice 702 - OM - 2006 - EI
Tract 143
o Land Unit3

Expand l Collapze
\ Cancel <-- Back Next > Finish

AN

£ i | ¥
|

Save

Click the Expand button or icon ( #-) to display the land units for each practice
in the Practice list.
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The Contract Wizard

[® contract Wizard E||E|E|
N |:‘ - Components
1 ~
I Selected| Component | Amount | Urit Cost | Share Rate % | Unit Type | Cost Type
= § Practice 328 - 00N - 2008 - C [~ Limited to 500 acres per year 101 $3.00 100 AL FRi
- =] Tract 143
Click on a e LandUni
=] Tract 144

Land Unit & i Land Unit 1

% Practice 3298 - OM - 2007R . .
below the o Teslas When you select a land unit, the practice
ﬁ s — *anfrant Hame g o
practice to component(s) appear in the Components grid.
select it.
Note: We will skip over 328. As long as no component is added, the practice
will not be added to the contract.
Select a Practice Component by clicking the
check box next to a component.
A
N F \Componem‘:,
|:‘ elected | Component | Amount | Unit Cost | Share Rate % | Unit Tope | Cost Type
= § Practice 328 - 00N - 2006 - ¥ Limited to 500 acres per year 100 $300 100 AC FR
= Tract 143
P Land Unit 3
= Tract 144
E Land Unit 1
= § Practice 3298 - OM - 2007R
= Tract 143
[ | =l LIt 3 CIM 1
D Tract144 ~ Coniract Hems
) ; Land Unit 1 | ltem | Sub ltem | Practice | NaID | ‘ear | Cdbt Share Prog | Component | dmount | Unit Cos | Share Rate % | Prog Cost
= é_P'ac;ﬁifffg'DM'm”EH > 1 a 2% OM w07 EQ Limtedta5 101 300 100 531.00
When the component units match the units of the selected practice, the
planned amount of the practice appears in the Amount cell. (In Service
Pack 2: this only works for practices and components in acres. This
should be corrected in the next service pack.) Otherwise, the value in
the cell is 0.0. To change Amount, double-click in the cell, and type the
correct amount then press the Enter key. (IMPORTANT: you must
press enter for the value to be saved.)
[0® contract Wizard
N 7 - Components
|:‘ Selected| Component | Amount | Urit Cost | Share Rate % | Unit Type | Cost Type
B § Practice 326 - D0 - 2006 - C ¥ Limited to 500 acres per pear 101 3300 100 AC FR
= Tract 143
. Land Unit 3
= Tract 144
Land Unit 1
= § Practice 3298 - OM - 2007R
Q : Tract3 e . . . .
o VBRI | oonnad Accept Unit Cost from the cost list or double-click in
- § Piotos D980 2068 the cell to change it (only for TA items). Enter the
=- Tract 143 ;
new unit cost and press the Enter key.
Note: FA entries in the cost list are approved by the
State Conservationist and SHOULD NOT BE CHANGED.
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The Contract Wizard

When you select a component, the contract item automatically displays in the
Contract Items grid. The first item is labeled 1a. 1T you select another
component in the Components grid, a new line appears in the Contract Item
grid. The second component is numbered 1b. The third is 1c, and so on.

To include another land unit in the current Contract Item Number (CIN), select
it from the Practices List. Select one or more components from the
Components grid for the second land unit (as described above).

« Inour example, repeat for all land units for all three years of 329B.

If different land units will have different components, select all of the
components for the first land unit. Then enter O for the amount of the
unneeded component on the first land unit. The total appears in the
Amount cell in the Contract Item grid for CIN 4a and 4b. Select the
second land unit. Adjust the amount for the component needed for that
land unit. Then enter O for the amount of the unneeded component on
the second land unit. In our example, this is how to add two different
types of grade stabilization structures.

V4

™ Contract Wizard

/
O [ Y] - Components
- Selected | Component |Amm&|sl | Share Rate % | Unit Type | Cost Type
B § Practicz 328 - 00N - 2006 - C [V Geatexile andVegetative Chute ] / $150000 50 NO A0
E . TracI:_t Mju i I3 Mon-egetative Grade Stabilization $4.00000 50 NO AL
=gl 1l
B Tract144
‘o Land Unit1
= § Practice 3298 - OM - 2007R
o Tract143
o Land Unit 3:CIN 1
= Tract 144 ~ Coniract ffems
oo Land Uit 1:CIN 1 Item | Sub \teml Practice | MarID | Year | CostShare Prog | Component | Amount | Unit Cos | Share Rate % | Prog Cost
- § Rlactics 5098 OM 2005 I Hipaey  |o 298 OM 2007 EQIP Limitedto§ 301 $300 100 $31.00
e B?CLt Mju i [ EE 3296 OM 2003 EQIP Limtedto5 301 $300 100 $31.00
& T[actﬂ 4 L | 3 3298 OM 2003 EQIP Limtedto5 301 $300 100 $31.00
o Land Unil1:CN 2 |+ A a1 2007 EQIP Geotestle 1 $1500.0 50 $750.00
5§ Pactis3238-0M-20097| |4 b a0 1 2007 EOIP Monteget 1 $4.000.0 50 $2.000.00
- Tract 143 pad
o Land Unit 3;CIN 3
B Tract 144

"o Land Urit 1:CIN 3
= & Practice 410 -1 - 2007 - EQII
=] Tract 143

i + Land Uit 2; CIN 4
=- Tract 144
[l | = Lnit 1 CIN 4
= § Practice 412 - 00N - 2007 - C
=- Tract 144
Land Unit 1
= § Practice 702 - OM - 2006 - EJ
=- Tract 143
Land Unit 3
Qe @
Expand Collapse | Save *
“ el < Back Mest - Finish
Click Save.
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The Contract Wizard

Split One Practice into 2 Contract Items

When you select another practice in the Practices list, the contract item
number automatically advances the next number. 1f desired, you can override
this feature by selecting a different CIN from the CIN list (upper left corner).
8 Contract Wizard E”El rzl

- Components
Selected | Companent | Amount | Unit Cost | Share Rate % | Unit Type | Cost Type
¥  Containment taciity including mixla 1 $26500.0 75 NO AC

Tract T% T
Land Urit

- Tract 144
i Land Unit 1
=+ & Practice 3298 - OM - 2007R
H=] Tract 143

Mix and Load Pad with or without sm 0 $2.000.00 75 NO AC

+ Land Unit 3; CIN 1

B Tract14d ~Confract lfems

i ~ Land Unit 1; CIN 1 | Item | Sub Item| Practice | NNYEEI | Cost Share Prog | Component | Amount | Unit Cos | Share Rate % | Prog Cost

- § Fractos 3295 - OM - 20060 T Y | 2 2% OM EQP Limtedto5 301 $300 100 $91.00

- T“DL' Mju s WLz - 32 OM 2008 Limtedto§ 301 $200 100 $31.00

il ?[’r{a:lindd it 3; :‘3 5 298 OM 2009 Limtedta5 301  $300 100 $31.00
- Lend Unit 10N 2 | 4 s 40 1 2007 EQIP $15000 50 $750.00

S % Preclos 3298 -0M-20mR| |4 b 40 1 2007 EQIP » $40000 50 $2.000.001

S o T 143 5 a 2 oM 2006 EQIP Contairme $26,500. 75 $19,675.00
o Land Irit 3 TIN 3 fo

Add your first contract item as described above. To develop the
second contract item, click the CIN drop-down list and the next
contract item from the list (6 in the example). Click the check
box to select one or more components from the Components grid.

3% Contract Wizard

- "
CIN: I:E 7 ‘ Comglonents
‘ N Seldted | Companent | Amount | Unit Cost | Share Rate % | Unit Type | Cost Type

i - UON - 2008 - C ¥ Containment facity inchuding mislo 1 $265000 75 NO ac
g e Tisthlds ™ Mixand Load Pad with or without sm 0 $3.00000 75 ND AC
L3 Land Unit 3
P Tract 144
1 Land Urit 1
2§ Practice 3298 - DM - 2007R
Lo Tract143
; « Land Uit 3:CIN 1
= Tract144 - Coniract Hems

" LandLnit 1 CIN 1 [ltem | Sub ltem | Fractice | NartID | Year  Cost Share Piog | Component | &mount | Urit Cos | Share Flate % | Prog Cost

I Rioctios 3208, 0 20035 [ a 2® OM 007 EOF Limitedto5 301 $300 100 $31.00
= T'“L”?U i | s 2B OM 2008 EQP Limtedlo5 301  $300 100 391,00
) ‘T{acta'\r:hl it 3: :3 a 29 OM 2009 EQP Limitedto§ 301 200 100 59100

! ¢ Ldumcionz ||| 5 a1 07 EQP Geoletle 1 $1,6000 50 $750.00

B § Prootica 3258 O -2009R| | | |¢ b an 1 2007 EQIP Nonteget 1 $2,000.00

= Tract 143 5 El 702 O EQIF Containme 1 . $19,875.0
¢ LandUnit 30N 2 3 Cortainme |1 75 50

[

L= Tract144

1 o+ Land Urit 1; [
=+ & Practice 410 -7 - 200
=

T s Inour example, this split allows us to contract 1
P Tract 144

ol tmeustt ACF (code 702) in contract item 5 and 1 ACF in

Lauar | CONtract item 6. This process will help eliminate

T , the need for contract modifications if one ACF is
completed before the other.

L] L | £}

Expand I Collapse I Save I

i Cancel < Back Mest > Finish

Click Save.
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The Contract Wizard

Adding Non Cost Shared Contract 1tems

Click once on the dollar sign % next to a practice to mark it as "non cost-shared". The
land unit(s) where the practice is scheduled is selected automatically. The dollar sign

changes to a non cost-shared icon™ .

\

[® contract Wizard

- Components

l Selected| Component

| Armount | Urit Cost | Share Riate % | Unit Type | Cost Type

|ear | CostShare Prog | Component | Amount | Urit Cos | Share Rate % | Prog Cost

§ Practice 410-1 - 2007 - EQII

- Tract 143

ey Land Unit 3,CIN 4

- Tract 144

onf Land Unit 1: CIN 4
tice 412 - 00K - 2007 - (
Tract 144

e Land Unit 1: CIN 7

Practice 702 - OM - 2006 - EI
Tract 143

oo Land Unit 3: CIN 5.5

] i | 3|

Expand Collapse Save |

Ok
[uli}

= & Practice 328 - 00M - 2008 - C
B Tract 143
i Land Unit 3
B Tract 144
Land Unit 1
= % Practice 3238 - OM - 2007R
- Tract 143
e Land Unit 3:CIN 1
= Tract 144 ~ Contract fems
§ F' + L;;:B”%‘hl" E;BJU;H | Itemn | Sub ltem | Practice | Marr D
= & Practice - -
B Trect143 —'12 : gggg
o Land Unit 3;CIN 2 —
S Tract144 | R 3238
oo Land Unit 1:CIN 2 4 a 410
§ Pracice320B-OM-2008R | |4 b 410
- Tract 142 _i5 a 70z
© o Land Unit 3:CIN 2 LA a 7oz
Tract 144 | 412
o Land Unit1:CIN 3 *

2007 EQIP Limited ta 5 301 $300 100 $91.00
2008 EQIF Limited to 5 30.1 $300 100 $31.00
2003 EQIP Limited to 5 301 $300 100 $31.00
2007 EQIP Geotestle 1 $1.500.0 50 $750.00
2007 EQIP MNonteget 1 $4.000.0 50 $2.000.00
2006 EQIF Containme 1 $26.500. 75 $13.875.00
2006 EQIP Containme 1 $26.500. 75 $13.875.00
CTA-GENAL Mon-CostS 1 j00o0 0 $0.00

The Contract Item grid shows the contract item and the

Amount cell shows the sum of the planned amounts for the
land unit(s). 1T needed, double-click the cell and enter the
new value. Press the Enter key.

Cancel

< Back Mest > Finish

Click Save.

Stop here if the contract will be uploaded to ProTracts. The AD-1155
should be printed from ProTracts. Exit the Wizard by clicking the red & at
the top of the screen. The customer must be checked back into the National
Conservation Planning Database prior to uploading the contract to ProTracts.

IT the contract will not be uploaded to ProTracts, continue to the next section.
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The Contract Wizard

Finish the Contract Wizard

™ Contract Wizard

- Select Participanis Select Associated
List of Participants: | o Customers from the choice
Customer Name: | IL\ list or type in the boxes if
Address: | | necessary. Click ‘Add'.
o] | Click ‘Next.
e | | Note: The decision maker
e | will automatically be added
s as a participant.

| Shate | Zip Code
MI 45055

Cancel J <--Back J Mgt - I Finizh J
Review/correct/add
- Set Preferences L. i .
~ Check Options ——— additional information to

W Display Practice Marrative

the boxes on this screen if

—Signam;é Bow
Fisld Office | BIG RAPIDS SERVICE CENTER necessary.

Conservationist Namel Manica Halley

Conservationist Titlel Certified Planner

I completed, the other

Conservation DislliCl|MECDSTﬂ« COMSERWVATION DISTRICT . -
_sponsoring agent box will

Other Sponsaring Agent |Farm Service Agency —
—Contract Infomation add an additional signature
Total &
o B box at the end of the
ontract Number ||
State Mame |Michigan Contractl.
County Name |MECEIST.1\ | |I

, Click Finish.

Cancel ¢--Back [degt-- l Finizh J
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The Contract Wizard

Save Excel File As

Loak: | |3 Contract_Feports

I:ril:ual.xls

M O # e E-

[ Customer_Files_Toolkitharlt_forman_Sr-----aRL TSR Cc

o

ty Fecent
Documents

&)

A new window will open.

The default file name will
match the contract

g identifier. Accept the

r default or enter an

appropriate name for the

contract report.

Deszktop

by Documents

Click ‘Open.
by Computer P |
@ File narne: EI]_IF' Fr'06. xls L | i Open'V i
My Metwark | Files of bpe: | Excel File [*.xl) v | [ Canicel J

|- [=]%]

Type & question for help =

Security Warning

"CihCustomer_Files_ToalkithArle_Morman_Sr--—
QIP_FY06.xls" contains macras,

Macros may contain viruses, It is usually safe to disable macros, but if the
macros are legitimate, you might lose some functionality,

I Disable Macros i [ Enable Macros J [ More Info J
i

After a short wait,
Microsoft Excel will
open.

Click Enable Macros.

Ready
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The Contract Wizard
Microsoft Excel - EQIP_FY06.xls g@@

Ei*__ﬂ File Edit ‘Miew Insert Format  Tools Data  Window Help  Adobe POF Type a question for help = & %
HR = I W (e W e | -3 4] Gl - @ ﬁinrial =g ..gv{‘)véva
N It B WP M B | | A A [ | ¥4 Reply with Changss.,. End Revisv !
HEEE
H18 - 5
& 8 | ¢ [ o T & T 7 T e [THT I [T & T kT LT w][wHWToTe [=
1 |1, To be completed by NRCS; check appropriate hox: I™ This trans action i for CCC. I™ This transaction i for NRCS OME Ho. 05
2
il CONSERVATION PLAN
3 | U.S DEPARTMENT OF AGRICULTURE
] SCHEDULE OF OPERATIONS O e
4
5 | 3. NAME 4. COUNTY 5. 5TATE 6. CONTRACT OR AGREEMENT MO. |7, ToTA4RCRES UNDER CONTR.
G ARTHUR MORMAN WECOSTA Michigan
| 286
T
in
fe
=& PLANMED CONSERW ATION ESTIMATED COST LORlSHERE I f you need to add the Standard CRP O r
% § g FIELD TREATMWENT AMOLUNT BASIS o ;ﬁ?‘;ENT m
2l 2 L ) - «= I WRP contract language to the end of the
1o
o H ¢
R " . . v contract, click ‘Press to Complete
Residue Management, Mulch Till (3298) - Manage amount, orientation and distribution of organic res ] H H
13 implements such as chizels, sweeps and harrowes. This practice will be installed, operated and mai ContraCt and Contl n ue to the neXt SeCtlon
Residus Management, Mulch Til 30 ac =l g
Tract: 143 |¢3208) of this document.
Fields:
3Tract:
144 Fields:
14 1 1 H
15| 1 Limited to 500 acres per year 301 &C 300 100% FR | f not use Excel to make any Ia.St minute
16 H 1
Residue Management, Mulch Till (3298) - Manage amount, origntation and distribution of organic res ed ItS, adJ uSt the page b reaks, etC .
17 implements such as chizels, sweeps and harrowes. This practice will be installed, operated and mai
Residue Managemert, Mulch Til 30 ac 39
Tract: 143 (32980
Fields: g 3
A Save your changes, print the plan and exit
144 Fields: -
8] 2 Excel. You will be returned to the
W 4 » M)\ Contract { crp maint £ crp momt £ crp graze-hay { wep uses [/

Ready

practice schedule.

Add standard CRP or WRP contract language to the end of the contract

Choose Conservation Program

Conservation Program

Conservation Reserve :
‘Program (CRP, CCRP, CREP)

OK

©" Wetland Reserve Program

* Other (EQIP, WHIP, etc)

X

_—1T

After clicking ‘Press to
Complete Contract, a new
window will open. Select
the appropriate program
and click ok.
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The Contract Wizard

For CRP the following window will open. Make the appropriate selections.

Options E|

Select the Activities included in this plan...

1. Maintenance (NOTE: CRP Maintenance is The mamten_ance
required regardless of the practices and will be statement will always
added to the plan. be added.

.. REQUIRED MANAGEMENT (Note: this is
v 2. required unless the only practices in the plan
are practices with trees or CP8A)

r 3. Managed Grazing and/or Haying (only
eligible with CP1, CP2, CP4D, or CP10in
approved wellhead protection areas).

OK

For WRP the following window will open. Make the appropriate selections.

Compatible Lises

Select the Compatible Uses currently required to manage
the easement area...

v Access Roads I Hunting Blinds (portable}

I~ Deep-Water Pond (sited) ™ Mowing Note: Some standard
language will always be

- | . i o

Deep-Water Pond (future siting) Timber Management added. This includes

™ Grazing compatible uses for all
contracts such as

I~ Haying I Wildlife Food Plots ) . ,
recreational use’, etc.

OK

The screen will flash a few times. Use Excel to make any last minute edits,
adjust the page breaks, etc.

Save your changes, print the contract and exit Excel. You will be returned to
the practice schedule.
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The Contract Wizard

% Customer Service Toolkit - TRAINING  ARTHUR NORMAN  VArli_Norman_Sr-----ARLTNSR X
File Tools Reports Help
SOHD X

| General | AssistanceNotes | Land Units | Practice Schedue | Customer File | Repoiting |

-

= 1) Adt_Noman_Sr---ARLTNSR Name
ArcGlS_Projects EQIP_FYOE #s
ArcView_Projects %tnbal;ls
1) Assistance_Motes }
I Compliance

Size Date Modiied Attributes
425 KB 7742008 A
2/9/2008 A

o § Contract_Feports
— 1) Conespondence
foty 1) Deteminations

IT you need to re-open
& Erorexrg ™~ the contract later, go

) Plan_Maps

X S to the ‘Customer File’
@ ) Resource_Maps tab. On the left side
T of the screen, click on
‘Contract_Reports'.
Then double click on
the appropriate plan
on the right side of

the screen.

2 ohjects 1.1 MB

Manica R Holley Mot authenticated
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