To Access MainePurchaseCardsDocs

e Right Click on “My Computer”
e Click on “Map Network Drive”

Windows can help wou connect ko a shared netwark Folder
and assign a drive letker to the connection so khak wou can
access the folder using My Compuker,

Map Hetwork Dnive

Specify the drive letter For the connection and the Falder
that wou want to connect ko

Drive: [ W

Folder: | \imebangorz0c001ishare | w

Example: 1\serverishar

Conneck using a different user name.,

Sign up For online storage of conneck ko a
nebwaork server,

Finish l [ Zancel

e Click on the down arrow next to drive

e Select “M.”

e In the “Folder:” field type in \\mebangor20c001\shared\MainePurchaseCardDocs
e C(lick “Reconnect at logon”

e Click “Finish”

e The contents of the newly created M: drive will open




