EthTrack – USDA’s Ethics Training Certification Process


EthTrack is a new way of tracking and giving credit to those persons who have completed ethics training using the USDA Ethics Website at http://www.usda-ethics.net/. Choose “training modules” to see a list of all available training modules at http://www.usda-ethics.net/training/. 


To take an ethics training module, first select the desired topic.  You will then be guided through the module by various prompts and instructions.  At the end, you will be given the opportunity to certify that you have completed the module by selecting the notify button.  After selecting notify, you will be asked whether you are a USDA employee.  


If you are a USDA employee, you will be prompted to enter your social security number and email address.  For EthTrack to record that you have completed the module, you must enter your social security number, and click send.  Your training certification will automatically be stored on the NFC database.  Your Ethics Advisor will have access to the database to give you credit for completed training and run reports.  Upon entering your email address at the prompt, the EthTrack system will generate and email you a training receipt for your records.  
If your email address is entered incorrectly, or if the email is undeliverable for any reason, the notification will be sent to the USDA Office of Ethics (OE).  Either way, you can check your training status as explained in Ethics Training Inquiry, below.  EthTrack is capable of sending email notification to any valid email address.  However, since the NFC database and not the email notification is the primary method for recording completed training, the USDA OE will not forward an email receipt to you if the automatic email notification is undeliverable for any reason.  That office is working to increase the reliability and effectiveness of the automatic email notification service.  If upon checking your status through an ethics training inquiry, you find that your status is not correctly recorded, please contact your servicing NRCS ethics advisor.  Although EthTrack normally posts credit immediately, you should allow three work days for posting on the NFC database before contacting your Ethics Advisor about discrepancies.
Although non-USDA employees who take training will be asked to submit their names and the name of the USDA agency they are affiliated with, only agencies that are listed in the drag down menu list are participants in the USDA Ethics Training Program.  
Ethics Training Inquiry

From the USDA Ethics Homepage at http://www.usda-ethics.net/, choose training modules.  Scroll down to choose Ethics Training Inquiry and follow the prompts to view a list of the training modules you have completed.  This system only records training completed since mid-December 2002 when the EthTrack system first came on-line.  [You can not access this information directly from your Employee Personal Page.]  Instructions to Ethics Advisors on how to generate EthTrack reports will be provided under separate cover.
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