References for the Requirement to Issue Appointment of Liaison Agreements

USDA Ethics Issuance 00-1, Participation in Non-Federal Organizations [issued May 3, 2001 and updated September 28, 2004], which provides:

Documentation of Official Participation

For each employee participating in the activities of non-Federal organizations in an official capacity (see definition for "Official Capacity or Participation" above), an Appointment as Agency Liaison must be completed and returned to the appointing official.

National Instruction Title 110 Part 301 – Appointment of Agency Liaison (May 2005) which provides:

301.1  Explanation

The Liaison Designation Form must be issued to any employee authorized to participate in the activities of a non-Federal organization in an official capacity.  See USDA Ethics Issuance 00-1, Participation in Non-Federal Organizations [September 28, 2004].   

General Manual Title 110, Part 405.15(d), which provides:

(d) NRCS Liaisons

Use Exhibit 405.134, Template for Designation of Agency Liaison, to appoint an employee to serve as NRCS liaison to a non-Federal organization. That form clarifies what employees can and cannot do in working with the non-Federal entity in either a personal or official capacity, during their tenure as Agency liaison.


NRCS Grants and Agreements Handbook, 600.26 C (1) (vii) which provides:

(vii) A Liaison Designation Form shall be issued by the Signatory Official and signed by the employee before the agreement is signed. The form shall be issued to any employee authorized to participate in the activities of the non-Federal recipient in his or her official capacity where an ongoing relationship will exist between the employee and the non-Federal recipient. (Exhibit 600.114)

NRCS Contribution Agreements Handbook, 610.24 C (1) (iv) which provides:

(iv) A Liaison Designation Form shall be issued by the Signatory Official and signed by the employee before the agreement is signed. The form shall be issued to any employee authorized to participate in the activities of the non-Federal recipient in his or her official capacity where an ongoing relationship will exist between the employee and the non-Federal recipient (Exhibit 610.96).

