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7. TASKS/PROCEDURES 
 

8. HAZARDS 
 

9. ABATEMENT ACTIONS 
Engineering Controls * Substitution * Administrative Controls * PPE 

0perating Machine 
 
 
 
 
 
 
 
 
 
 
 
 
 

Injury to rider or those in area 1. Only qualified operators shall operate backhoe 
2. Post signs at each end of project  
3. Stabilize machine with outriggers and bucket 
4. Keep R.P.M.'s set to match work 
5. Maintain visual contact with laborer(s) 
6. No riders 
7. Use seat belt 
8. Be familiar with operators manual  
9. Be sure lights are operational 
10. Locate underground wires and pipes before digging 
11. Use beacon to warn other vehicles 
12. Keep floor clean and items secured 

Travelling With Machine  1. Place outriggers in stored position  
(Roading)   2. Carry bucket close to ground   
  3. Place backhoe in stored position    
  4. Do not use suicide knob while roading 
  5. No riders 
  6. Use beacon to warn other vehicles  
  7. Do not use brakes to steer while roading   
  8. Be sure all lights are operational 
  9. Wear seat belt 
  10. Adjust and use rear view mirrors 
Loading Trucks     Roll Over 1. Operate machine on level ground  
  2. Carry bucket close to ground  
  3. Be sure driver stays in cab or at front of truck  
  4. Do not over fill trucks 
Lifting Objects with Machine Tipping  1. Lift objects in line with backhoe  
  2. Lift only as high as necessary   
  3. If machine tips, release load or steer downhill    
  4. Secure all accessories in operator compartment   
  5. Use seat belt    
  6. Stay away from road edge  
  7. Carry bucket as low as possible  



 
 

7. TASKS/PROCEDURES 
 

8. HAZARDS 
 

9. ABATEMENT ACTIONS 
Engineering Controls * Substitution * Administrative Controls * PPE 

Off Road Use Losing Control, roll over, etc… 1. Use seat belt   
  2. Secure all accessories in operator compartment   
  3. Travel straight up or down hill  
  4. Keep side hill use at a minimum 
  5. Use guide to locate route  
  6. Use lowest gear    
  7. Carry heavy loads close to ground  
Operating in a roadway Interfering with traffic   1. Post signs at each end of project  
  2. Dig one lane only or use bypass    
  3. Use beacon or flashers to warn other vehicles  
  4. Use barricades to mark burms and holes    
  5. Utilize flaggers  
  6. Use seat belt  
  7. Only qualified operators shall operate backhoe   
  8. Shut machine down when traffic passes  
Loading and Unloading from a   Roll over 1. Load and unload on level ground  
Trailer      2. Use seat belt   
  3. Use lowest gear   
  4. No riders    
  5. Carry bucket as low as possible      
  6. Center machine on trailer  
  7. Lower bucket when loaded  
  8. Chain both forward and backward 
  9. Use high tensile chain  
Response to emergencies Not being able to get help 1. Contact nearest medical or call 9-1-1 on  cell phone 
  2. At least one person on crew trained in medical emergencies and CPR 
  3. In case of fire contact landowner with legal 
  4. Assist medical with directions to the scene 
  5. Render first aid to the best of your ability 
  6. Inform supervisor of any and all injuries 
  7. Air Life emergency # 1-800-621-5433 
   

10. LINE OFFICER SIGNATURE 11. TITLE22 12. DATE 

   
Previous edition is obsolete (over)  



 JHA Instructions  
 
The JHA shall identify the location of the work project or activity, the name of employee(s) 
writing the JHA, the date(s) of development,and the name of the appropriate line officer 
approving it.  The supervisor acknowledges that employees have read and understand the 
contents, have received the required training, and are qualified to perform the work project 
or activity.  
 
Blocks 1, 2, 3, 4, 5, and 6:  Self-explanatory. 
 
Block 7:  Identify all tasks and procedures associated with the work project or activity that 

have potential to cause injury or illness to personnel and damage to property or 
material.  Include emergency evacuation procedures (EEP). 

 
Block 8:  Identify all known or suspect hazards associated with each respective 

task/procedure listed in block 7.  For example: 
a.  Research past accidents/incidents 
b.  Research the Health and Safety Code or other appropriate literature. 
c.  Discuss the work project/activity with participants 
d.  Observe the work project/activity 
e.  A combination of the above 

 

Emergency Evacuation Instructions 
 
Work supervisors and crew members are responsible for developing and discussing field 
emergency evacuation procedures (EEP) and alternatives  in the event a person(s) 
becomes seriously ill or injured at the worksite. 
 
 Be prepared to provide the following information: 
 

a.  Nature of the accident or injury (avoid using victim's name). 
b.  Type of assistance needed, if any (ground, air, or water evacuation) 
c.  Location of accident or injury, best access route into the worksite (road name/number), 

identifiable ground/air landmarks.    
d.  Radio frequency(s). 
e.  Contact person.  
f.   Local hazards to ground vehicles or aviation. 
g.  Weather conditions (wind speed & direction, visibility, temp). 
h.  Topography.  
i.   Number of person(s) to be transported 
j.   Estimated weight of passengers for air/water evacuation.  

 
The items listed above serve only as guidelines for the development of emergency 
evacuation procedures.  
 
 

JHA and Emergency Evacuation Procedures Acknowledgement 
Block 9:  Identify appropriate actions to reduce or eliminate the hazards identified in block 8.  

Abatement measures listed below are in the order of the preferred abatement 
method: 

 

We, the undersigned work leader and crew members, acknowledge participation in the 
development and/or review of this JHA (as applicable) and accompanying emergency 
evacuation procedures.  We have thoroughly discussed and understand the provisions of each 
of these documents: 

a.  Engineering Controls (the most desireable method of  abatement).         
For example, ergonomically designed tools, equipment, and   SIGNATURE        DATE  SIGNATURE        DATE  
furniture. 
 

  
   

b.  Substitution.  For example, switching to high flash point, non-toxic solvents.      
                                                                                                                                                                                 
c.  Administrative Controls.  For example, limiting exposure by reducting the work 

schedule; establishing appropriate procedures and practices.      
 
d. PPE (least desirable method of abatement).  For example, using hearing 

protection when working with or close to portable machines       
(chain saws, rock drills portable water pumps)      

 
e. A combination of the above.      
 

Block 10:  The JHA must be reviewed and approved by a line officer.  Attach a       
copy of the JHA as justification for purchase orders when procuring       
PPE.       

 
Blocks 11 and 12:  Self-explanatory.      

 
 
      
 
 
      
      

 


